PREAMBLE

In view of adhering to the prescribed laws under the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 and Sexual Harassment of Women at
Workplace (Prevention, Prohibition and Redressal) Rules, 201 3, our Company has framed this
policy for prevention of sexual harassment at the Company (“the policy”).

I. COMMITMENT

The Company is committed to provide a work environment that ensures every woman
employee is treated with dignity and respect, and afford equitable treatment to all employees.

The Company is also committed to promote a work environment that is conducive to the
professional growth of its women employees, and encourage equality of opportunity. The
Company will not tolerate any form of sexual harassment and is committed to take all necessary
steps to ensure that its women employees are not subjected to any form of harassment.

II. SCOPE

This policy applies to all categories of employees of the Company, including permanent
managerial or subordinate whether probationers, casuals, temporaries, trainees and
employees on contract working for and on behalf of the Company either at its workplace or
deputed to work elsewhere including at client sites.

The Company will not tolerate sexual harassment, even if engaged in by clients, customers,
vendors or by suppliers or any other business associates.

The workplace includes:

1. All offices or other premises where the Company’s business is conducted.

2. All company-related activities performed at any other site away from the Company’s premises.
3. Any social, business or other functions where the conduct or comments may have
an adverse impact on the workplace or workplace relations.
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III. DEFINITION OF
SEXUAL HARASSMENT

Sexual harassment includes any one or more
of the following unwelcome acts or
behaviour (whether directly or by
implication) namely,

=)

Physical contact and advances

o

A demand or request for sexual
favours

Making sexually coloured remarks
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O
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i@ Showing pornography

Any other unwelcome physical, verbal or nonverbal conduct of sexual nature

Further, the following circumstances, if they occur or are present in relation to or connected with
any act or behaviour of sexual harassment, may amount to sexual harassment:

(i) implied or explicit promise of preferential treatment in her employment; or

(ii) implied or explicit threat of detrimental treatment in her employment; or

(iii) implied or explicit threat about her present or future employment status; or
(iv) interference with her work or creating an intimidating or offensive or hostile
work environment for her; or

(v) humiliating treatment likely to affect her health or safety.

IV. COMPLAINTS COMMITTEE

The Company has constituted an "Internal
Committee” at each eligible location for

redressal of sexual harassment complaints
(made by a Complainant) and for ensuring
time-bound treatment of such complaints.




The members of the location-wise Internal Committee are as follows: E F

Mumbai:

1. Presiding Officer - Anupama Chaudhary (9819738357,anupama.chaudhary@houseofhiranandani.com)
2. Member - Prashin Jhobalia (989201095 4,prashin.jhobalia@houseofhiranandani.com)

3. Member - Arundhati Patil (7738181862,arundhati.patil@houseofhiranandani.com)

4. Member - Sagar Sunil Palse (887941 7136,sagar.palse@houseofhiranandani.com)

5. External Member - Deepa Bhalerao (9867336037, deepa.bhalerao@sthirindia.com)

Bengaluru:

1. Presiding Officer - Anupama Chaudhary (9819738357,anupama.chaudhary@houseofhiranandani.com)
2. Member - Tejas Doshi (9819144548 tejas.doshi@houseofhiranandani.com)

3. Member - Harsha C (8095552468,harsha.c@houseofhiranandani.com)

4. Member - Rekha Bhat (8310020478, rekha.bhat@houseofhiranandani.com)

5. External Member - Deepa Bhalerao (9867336037, deepa.bhalerao@sthirindia.com)

Chennai:

1. Presiding Officer - Anupama Chaudhary (9819738357,anupama.chaudhary@houseofhiranandani.com)
2. Member - Tejas Doshi (9819144548 tejas.doshi@houseofhiranandani.com)

3. Member - Elavarasu S (99406 38201,elavarasu.s@houseofhiranandani.com)

4. Member - Valli K (9500095571,valli.k@houseofhiranandani.com)

5. External Member - Deepa Bhalerao (9867336037, deepa.bhalerao@sthirindia.com)

Hyderabad

1. Presiding Officer - Anupama Chaudhary (9819738357,anupama.chaudhary@houseofhiranandani.com)
2. Member - G Krishna (9160001290,g.srikrishna@houseofhiranandani.com)

3. Member - Arundhati Patil (7738181862,arundhati.patil@houseofhiranandani.com)

4. External Member - Deepa Bhalerao (9867336037, deepa.bhalerao@sthirindia.com)

The Internal Committee is responsible for:

1. Inquiry about every formal written complaint of sexual harassment &
submission of the report of its findings to the employer.

2. Taking appropriate remedial measures to respond to any substantiated
allegations of Sexual harassment.

3. Discouraging and preventing employment-related sexual harassment.

4. Recommendation to the employer to take action against the complainant for
false or malicious complaint and false evidence.
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Il V. RESPONSIBILITIES REGARDING SEXUAL HARASSMENT

VI. EMPLOYEES’ DUTIES/OBLIGATIONS

1. All employees of the Company have a personal responsibility
to ensure that their behaviour is not contrary to this policy.

2. All employees are encouraged to reinforce the maintenance of
a work environment free from sexual harassment.

e

Whether or not such conduct constitutes an offence under law or a breach of the service rules,
an appropriate complaint mechanism in the form of an “Internal Committee” has been created
in the Company for time-bound redressal of the complaint made by the complainant.

VII. COMPLAINT MECHANISM
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Il VIII. MANNER OF MAKING COMPLAINTS TO THE COMMITTEE

1. An aggrieved woman shall make complaint in writing to the Internal
Committee within 3 months from the date of incident and in case of series of
incidents, from the date of the last incident.

2. If such complaint cannot be made in writing then the Internal Committee
shall render all reasonable assistance to the aggrieved woman for making
the complaint in writing.
3. Where the aggrieved woman is unable to make complaint on account of
her mental and physical incapabilities then the legal heir, relative, friend and
@ her co-worker, or any other person as mentioned in the aforesaid Act and
who has knowledge of the incident, can make the complaint to the Internal
Committee along with the written approval of the aggrieved person.

IX. PROCEDURES FOR RESOLUTION,
SETTLEMENT OR PROSECUTION
OF ACTS OF SEXUAL HARASSMENT

The Company is committed to providing a
supportive environment in which to resolve
concerns of sexual harassment, as under:

A. Informal Resolution Options

1. When an incident of sexual harassment occurs,
the woman aggrieved of such conduct can
communicate her disapproval and objections
immediately to the harasser and request the
harasser to behave decently.

2. If the harassment does not stop or if the woman
is not comfortable with addressing the harasser
directly, she can bring her concern to the attention
of the Committee for redressal of her grievances.
The Committee will thereafter provide advice or
extend support as requested, and will undertake
prompt investigation to resolve the matter.







N
w a. Formal apology

X. CORRECTIVE ACTION b. Counselling
MAY INCLUDE ANY

c. Written warning to the perpetrator / accused with a copy
maintained in the employee’s file.

OF THE FOLLOWING

d. Change of work assignment / transfer for either the
perpetrator / accused or the aggrieved woman. In case it is
proposed to transfer the aggrieved woman such a transfer
shall not be without her consent.

e. Suspension or termination of services of the employee
found guilty of the offence.

f. In case the complaint is found to be false, the Complainant
shall, if deemed fit, be liable for appropriate disciplinary
action by the Management.

XI. CONFIDENTIALITY

The Company understands that it may be difficult for a complainant to
come forward with a complaint of sexual harassment and recognizes the
complainant’s interest in keeping the matter confidential.
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To protect the interest of the complainant, the accused person and others
who may report the incidents of sexual harassment, confidentiality will be
maintained throughout any investigatory process to the extent
practicable and appropriate under the circumstances.
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XII. ACCESS TO REPORT AND DOCUMENTS

All records of complaints, including contents of meetings, results of investigations and other
relevant material, will be kept confidential by the Company except where disclosure will be
subjected to disciplinary or other remedial process.

XIII. PROTECTION TO COMPLAINANT

The Company is committed to ensuring that no employee who brings forward a harassment
concern is subject to any form of reprisal. Any reprisal will be subject to disciplinary action.

The Company will ensure that, complainant or witnesses are not victimized or discriminated
against while dealing with complaints of sexual harassment.

However, anyone who abuses the procedure (e.g. by maliciously framing an allegation knowing it
to be untrue) will subject to disciplinary action.

XIV. CONCLUSION

In conclusion, the Company reiterates its commitment to providing its women employees a workplace
free from harassment /discrimination, and where every employee is treated with dignity and respect.



